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Full Marks : 50
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The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese

1. Answer the following as directed (any four :
1x4=4

oo farR fot sk e i (R qen
wif¥5t) :
fa) Biodata refers to biographical

information.
(Write True or False)

TR (R S-CRAF S |
(o7 @ =95 o)
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(2)

(b) The word ‘interview’ refers to a
conversation between interviewee and
interviewer.

(Write True or False)

FWEIR’ RO WIAMET  WE
TIPSO TG FCLRFLT o |
(o= & =% o)

(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ ¥R &Y 2’7

(i) course of life

& ARe

(i) summary of life
e I

(i) personal information
IS o

(iv) work experience

I AfSwe
(Choose the correct option)

(ww Rt AR Thew)
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(3)

(d) Which of the following statements is not
correct?

OO (FCHT TfS 0% =Y ?

(i An interview is a conversation with
a purpose.
AFIR (TR 9O B A @
FLYAFAA |

(i) An interview is a selection
technique.
APFHII (R 93 A T |

(i) An interview is always' of formal
type.
APPSR S oA e =

(iv) An interview is a personal appraisal
method.
AFFIRIT (R IS TAFA RS |

! (Choose the correct option)

(= Reweon iR Bferean)

() Which of the following is important
during a job interview?

FRE-T4 T FAHIPRI FARRAS T (P!
vy 1
(i) Dress
CTYF
(i) Positive attitude

RAAME AR
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(4)

(iii) Emotional stability
- e &
(iv) All of the above
@R SGIRCIRV!
(Choose the correct option)

(= Resh! AR Sferean)

() “An interview is a conversation with a
purpose.” Who said this?
‘oTRIPR (XX 90l TR T @A
TR 17 G FYER A (R ?

(g) ‘Interview’is a _____ word.

(Fill in the blank)
‘Interview’ @bl _____ */ |
(4R 31 o )

(h}) Write any one type of structured
interview. '
wafde TrEeFRT R @R 9B 4R AW
o | '

2. Write very short answers of the following
questions (any three) : 2%3=6
©o epPTRR oS SE TeR ot (R e fofb) -

(a) Write two objectives of writing biodata.

Sagers forea 1o1 Seae for |

22A/1136 ( Continued )



(S

(b) Write two characteristics of unstruc-
tured interview.

PRI ATFICPRT 70T ¢3RSy fordn |

() What do you mean by resume?

qReer I & 3= 2

(d) Write two advantages of questionnaire
interview.

PIRET APFIRFIT o1 R forn 1

(e) What are the types of biodata?
Qggerns TR R &2

() Write any two differences between bio-
data and resume.

N2 71 1

3. Answer any two of the following questions :
5x2=10

TR PR foete R e PR Ted fora -
(a) What are the components of biodata?

Hggers oz R 76 2
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(6)

(b) Write the characteristics of a good
academic biodata.

9% T OfHF Qiwgerd hﬁﬁmgﬁm |
(c) What are the objectives of interview?
AP S PR & 2
(d) What are the principles of writing a CV?
a7 5. 3. o ez & &2

(e) Write a short note on the importance of
interview in job selection process.

R IR ARFAS TAFICFRI SFGI 8O b
&Y O fordn |

() Explain the characteristics of good
interview.

Sl ATFICIIA CAFBPIR AT <10 |

4. Answer any three of the following questions :

oo s e R A R S R

(a) Explain the components of writing bio-
data.

ERTTaT PR SemeeTRe RNcT 36 #1 1

(b) Discuss the different skills needed to
face an interview.

9B FrFRIRS AR RR AR A=A
Ri¥a FreriyR Ry scEmw 341
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(7)

(¢ How to write a good academic biodata?
Give your own opinion.

9 °@ CfFe QeReR R B =
eMR fAerg some Wfd 1)

(d) Prepare a biodata to face an interview
for an administrative job.
PR YR AR BT I ﬁazﬂ qH
BRIYaI8 2/F° ¥ |

(e) What are the steps to be prepared and
followed for appearing an interview?
Explain.
9Bl IR o IR B B o o
OF BEAR FRY A ? I A1

() What are the do’s and don’ts of writing
biodata? Discuss.

oo frice IR ww
TeR@TrRz R R 2 wwem 340

(g9 What are the different types of
interview? Explain.
AP Riew ererorz R & 2 oo 1

(h). Briefly explain the differences between
structured and unstructured interview.

Rofde W SPIRARS FArFIRT TET T
F IR FA0

kK
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