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Full Marks: 50
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Th^ figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed (any foui):
1x4=4

^5^ fern ^ (1^ CTOIT
:

(a) Biodata refers to biographical
information.

(Write True or False)
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(b) The word interview' refers to a
conversation between interviewee and

interviewer.

(Write True or False)

(c) The term 'curriculum vitae' means

'Curriculum vitae* *Rt6r

(i) course of life

fl^^lRspsiT

(U) summaxy of life

(in) personal information

(iv) work experience

(Choose the correct option)
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(d) Which of the following statements is not
correct?

?

(i) An interview is a conversation with
a purpose.

(iij An interview is a selection
technique.

^  C#1^ I

(iU) An interview is always of formal
type.

(iv) An interview is a personal appraisal
method.

'  (Choose the correct option)

(e) Which of the following is important
during a job interview?

>iww5 c-4»HaJi

(i) Dress

(U) Positive attitude

"SR/UvsR

22A/1136 ( Turn Over )



( 4 )

(iii) Emotional stability

(iv) All of the above

(Choose the correct option)

(f) "An interview is a conversation with a
purpose." Who said this?

(g) Interview' is a word.

(Fill in the blank)

'Interview' ̂ I

(h) Write any one type of structured
interview.

I

2. Write very short answers of the following
questions (any three) : 2x3=6

^5^ 2RJPP3^ 1®!^ (1^ C*PIC*11 :

(a) Write two objectives of writing biodata.
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(b) Write two characteristics of unstruc

tured interview.

(c) What do you mean by resume?

(d) Write two advantages of questionnaire
interview.

(e) What are the types of biodata?

9

(f) Write any two differences between bio
data and resume.

I

3. Answer any two of the following questions :
5x2=10

2I?Pi^[^ F»v5<q\a 1%^ :

(a) What are the components of biodata?
?
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(b) Write the characteristics of a good
academic biodata.

(c) What are the objectives of interview?

(d) What are the principles of writing a CV?

'^''R 1% 1% ?

(e) Write a short note on the importance of
interview in job selection process.

"5^ d5l<Pl I^RT I

(f) Explain the characteristics of good
interview.

v»i5f ^ i

4. Answer any three of the following questions :

10x3=30
snjpr^^ t<PIC1l FoPiSh %IT :

(a) Explain the components of writing bio
data.

(b) Discuss the different skills needed to
face an interview.

RF»ft I
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(c) How to write a good academic biodata?

Give your own opinion.

<ii>w ̂  ^ ̂7
MWM 1^^ ■flfS "RII

(d) Prepare a biodata to face an interview
for an administrative job.

2inpi% ^ ̂  ̂

(e) What are the steps to be prepared and
followed for appearing an interview?
Ebcplain.

SRH ^ ̂  Sl^I^
^  vfn:5f ? ^ i

ff} What are the do's and don'ts of writing
biodata? Discuss.

(g) What are the different types of
interview? Explain.

SPPR*!^ ̂  7 I
(h) Briefly explain the differences between

structured and unstructured interview.

★ ★★
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