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EDUCATION
( Skill Enhancement Course )
Paper : EDU—SE—»40j1>4
( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
Jor the questions

Answer either in English or in Assamese’

1. Answer the following as directed : 1x4=4
Sore e ot S T _
(@) Biodata consists of specific information
about an individual.
( Write True or False )
- QeeRe RIS IRT Rer wepz TR
egie
| (R G e o )
(b) Which of the following statements is not
correct? ' '
o CIICHT O u% W= 7
(i) An interview is a conversation with
a purpose.
ARIIFE (R @O T 0 @
AEFGE |

24A/765 ( Tuim Over)



(c

(2)

(i) An interview is a selection process.
AR (2R G = Sffem |

(i) An interview is a personal appraisal
method. .
PRI (R FEAS FRFA TRf |

‘(iv) An interview is always of formal

type. ;
PHICPR 0 SIS Req = |
( Choose the correct option )

(%ﬁﬁﬁtﬁaﬁ%ﬁ@)'

The term cumculum vitae’ means

‘Curriculum vitae’ "l"tZBﬁ oo Q’FI

@
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(i) course of hfe
g ARew
(i) summary of life
e ST
(i) personal” information
(iv) work experience

( Choose the correct option )

( o= Resco AR Tferear )

Wnte an advantage of structured
interview.

SRS STFICIIRA mﬁﬁmmu

" Continued )



(3)

2. Write short answers of the following
questions : 2x3=6
oere fg] 2R o e fia
(a) What is meant by job biodata?

SRR-STFaN Qiemger I R @2
(b) Write two characteristics of
 unstructured interview.

SPRAPS AT Yo1 CafEy forn o
() Write two differences between Biodata
and Resume.

3. Write short notes on any two of the
following : 5x2=10
fRafiRe R @ PR so[e oy GrT o
(a) Components of biodata

- R TR |
() Importance of biodata in. interview
process
SFFICTR AferTe ﬁm Y

(c) Skills needed to face an interview

oft  TEIRT  FRW  TRA  AEAT
(d) A good academic biodata

93 S C1iRee SigeR

4. (a) - What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. =~ 5+5=10
S THIIN IREPER & 7 rEeers
SPIRAR R ST ot |
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(4)

Or/ &d1

(b) Prepare a biodata to face an interview
for an administrative job. 10
iR 3R IT 9 SRR fiter @<

@mﬁWWI

S. (a) What is meant by biodata? Wﬁé.t are the
purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

e e R T 7 SeReRT S
R R et Ridw 29”7 s{h
forme
Or/ 511 -
(b) Discuss the principles of writing CV. 10
CV o TR e 7 |
6. (a) What are the do’s and don’ts of writing
biodata? Explain. : 10
Soer  fiowes ?Fﬁaa%n I
TRRereR B 2
Or/ &&[1
(b) What is job interview? How will you
prepare to attend a job interview?
Explain.
. 2+8=le :
-8 e & 2 IR TrEFER
R TN off Rt s @2 IfMFAM
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