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1. Answer the following as directed : 1x4=4
VS91V& Rct"! :

(a) Biodata consists of specific infonnation
about an individued.

( Write True or False )

I

fl}) Which of the following statements is not
correct?

C^HCbi ?

(i) An interview is a conversation with

a purpose.

<irBt

I
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(a) An interview is a selection process.

(iU) An interview is a personal appraisal
method.

' (iu) An interview is always of formal
type.

( Choose the correct option )

RmiJi ̂ ^>8^)

(c) The term 'curriculum vitae' means

'Curriculum vitae' *PfC5H

(i) course of Ihe

fl^a1^3Ri

Ya) summmy of life

personal information

(iv) work experience

«l(«'8avpi

( Choose the correct option )

( R^pacul )

(d) Write an advantage of structured
interview.

<4^ ̂ R*IT ̂ TtT I
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2. Write short answers of the following
questions : 2x3=6

^55^5 ^ :

(a) What is meant by job biodata?

:3plC®1 ?
(b) Write two characteristics of

unstructured interview.

^ t#lll 1»P(l I
(c) Write two differences between Biodata

and Resume.

3. Write short notes on any two of the
following : 5x2=10

RjiRiR® 'R c<picfii cu1<pi ■Rrfr:
(a) Components of biodata

(b) Importance of biodata in interview
process

(c) Skills needed to face an interview

CftWI^
(d) A good academic biodata

,<1^ \8l5f t-lRp^ ^1^1^519

4. /a/ What are the characteristips of good
interview? Write about the advantages
of questionnaire in interview. 5+5=10

I^PtT I
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(b) Prepare a biodata to face an interview

for an administrative job. 10

a»fp#5r ̂  ̂ Msf

5. (a) What is meant by biodata? What are the

purposes of biodata? Explain briefly
different types of biodata. 2+3+5=10

1% ■^? ftosm SPm 1"^
1^1

Or/m^

(b) Discuss the principles of writing CV. 10
CV «ilc®in)*ii ^1 1

6. (a) What are the do's and don'ts of writing
biodata? Explain. 10

1% ? ^®|^T I

Or/WW

(b) What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10

★★★
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